How to change your profile on the District 9455 Website
PURPOSE OF DOCUMENT
To assist members of District 9455 updating their details on the district website.
These instructions apply to all District 9455 members regardless of whether their club uses ClubRunner as the platform for their club’s website.
Note: if your club’s website is hosted by ClubRunner, please enter your details on your club website. The changes will flow through and update the District ClubRunner website and provided your club is integrated with Rotary International at a district level, the RI website will also update. NB: check with your club secretary whether your club’s records are integrated with Rotary International at a district level. 
____________________________________________________________________________
Go to the District 9455 website – www.rotarydistrict9455.org
Click on Member Login
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Dialogue box below displayed
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(Refer to How to access the District 9455 Website document if you haven’t logged in before or can’t remember your Login Name or Password)


Complete requested information
Login Name
Password
Click Login
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District 9455 Admin page displayed

Click on Administration
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Administration page displayed
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In the For Members section, click on Edit My Profile
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Member Profile displayed
[image: ]


Click on Edit button
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Change/add required details
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Click SAVE
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Details will be added/updated in the District ClubRunner website and depending on your club’s synchronisation settings, on the Rotary International website as well.
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Enter your login information below.
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